MPNHATO YTBEP)XAEHO

peLleHnem nefarornyeckoro NpUKasoM AnpeKTopa

coBeTa MBOY «COLL Ne 7»

ot 31.08.2015 o1 31.08.2015 Ne 633
(npunoxeHue 15)

PACCMOTPEHO

Ha 3acepaHnn

YnpaBnswoLLero coseta

ot 28.08.2015

[MonoXeHne 06 3M1IEKTPOHHOM KIACCHOM XXypHasie MyHULMMNaIbHOr0
6H0KETHOro 06Le06pa3oBaTe/lbHOro yupexaeHusa «CpefHss
o6bLleobpasoBarte/ibHas LWKona No 7»

(MBOY «COLLl Ne 7»)

1. O6LLMe NONOXKEHWS.

1.1.[aHHoe [lonoXkeHne ycTaHaB/MMBaeT efuHble TpPeboBaHWA MO BeAeHMIO
3NEKTPOHHOTr O XypHana B MBOY «COLL Ne 7» (ganee — LwKona).

1.2.ONeKTPOHHbIA  KMaccHbln - XypHan (ganee -  3KXK), ABndetca
rocyaapCTBEHHbIM HOPMATMBHO-PUHAHCOBbLIM LOKYMEHTOM. BefleHne 3/1eKTPOHHOIo
YXypHana sBnsetca 06a3aTeNbHbIM /19 KKA0ro yunTens-npegMeTHUKa U KNacCHOro
PYKOBOAUTENS LLKO/Ibl B3aMeH BYMaXKHbIX (DOPM.

1.3. B 1-x knaccax OTMeTKW, AomaliHue 3agaHus B IKXK no yyebHbIM
npeLMeTaMm He cTaBATCA. BeleTCA TONbKO YYeT NPUCYTCTBUSA, OTCYTCTBUSA, ABUXKEHUA
yyavmxcs.

1.4. KX WKOMbI CNYXUT gNa peLleHns cneayrowmnx 3aay:

1.4.1.XpaHeHne B 9MIEKTPOHHOM BWAe [AaHHbIX 06 YycrneBaemMoCTU W
MOCEeLLAaeMOCTN YHaLLUMUCS LLKOSIbI;

1.4.2.Co3aaHne eiMHOM 6asbl KaneH4apHO-TEMATUYECKOro MniaHMpoBaHus Mo
BCEM Y4YeOHbIM NnpeLMeTam 1 napasinensm Kiaccos;

1.4.3.Co3paaHune 1 peannsaums AUCTaHUMOHHBIX YY4eOHbIX KYPCOB;

1.4.4.Pa3paboTKa 1 NpoBefeHNe 4MarHoCTUYECKMX N TeCTOBbLIX paboT C Lesbo
NPOMEXYTOYHOI0 1 UTOrOBOr0 KOHTPONA;

1.4.5.0nepaTuBHbIA AOCTYMN K OLEHKaM 3a BECb MePNoA BeleHMs XypHana, no
BCeM npeameTam, B /1060e BPeMSA BCEM y4aCTHMKaM 06pa3oBaTe/IbHOro npouecca —
poanTenam, yyeHMKam, y4uTensamM u agMUHUCTPaLLnN;

1.4.6.ABTOMaTM3aUNA CO3[AHUSA TMPOMEXYTOYHLIX W WUTOrOBbIX OTYETOB
yuntenen-npeLMeTHUKOB, KNacCHbIX PYKOBOAUTENEN U afMUHUCTPpaLUK;

1.4.7.CBOEBPEMEHHOE  MH()OPMUPOBaHWE  poauTenein  No  BOMpocam
YCMeBaeMoCTM UX AETeEN;

1.4.8.06ecneyeHrie BO3MOXHOCTU MPAMOro OOLEHUA Mexay Y4uTensamu,
afMUHUCTPaUMend, poanTenaMM U y4yalwMMmMncad BHE 3aBUCUMOCTM  OT  UX
MECTOMO/OXKEHUS.



1.5.BesieHne IKXK aBnseTcs 0653aTeNbHbIM A5 K&XKA0T0 YUUTENSA N KTaCCHOro
pyKoOBOAUTENS.

1.6. Tlonb3oBaTensaMu 3NeKTPOHHOI0 >XypHana ABNAKTCA: aAMUHUCTPaLMA
LUKO/bI, YYMTENd, KNacCHble PYKOBOAWUTENW, Yy4alluMecsd W POAUTENN (3aKOHHbIe
npeacTaBuTenn).

2.MNpasuna n nopsgok paboTel ¢ AKXK.

2.1. AoMnHucTpatop ISKXK:

2.1.1. ycTaHaB/nMBaeT NporpaMMHoe obecrneyeHne, HeobxoaMmoe Ans paboTbl
3N1eKTPOHHOTI 0 XYpHaa,

2.1.2.06ecneynBaet Hagnexatlee (OYHKUMOHMPOBaHME CO3aHHOM
nporpaMMHO-annapaTHon cpebl;

2.1.3.06ecneyrBaeT CBOEBPEMEHHOE CO3[jaHNe apXMBHbIX KOMWA;

2.1.4.BMeCTe C KNnacCHbIMU PYKOBOAUTENAMM 3ar0/HAET He06X0AMble (POPMbI.

2.2.I'lonb3oBaTenn MnoslyyaroT MNepcoHasibHble PekBu3nUThbl goctyna IKXK B
CneaytoLLemM nopsaakxe:

2.2.1.Yuntena-npeAMeTHUKN, KNacCHble PYKOBOAMUTENW, aAMUHUCTPaUuUA
LLIKO/bI NOJTYHaKOT PEKBU3NUTLI OCTYNa Yy agMuHucTpatopa KK/,

2.2.2.PoanTenn nony4varoT PekBU3UTbI AOCTYMa B Hayase y4yebHOro roga Ha
K/TACCHOM COBpaHun U B TeYeHue y4ebHOro roga Yepes KacCHbIX PYKOBOAUTENEN.

2.3.Bce nonb3osatenm SKXK HeCyT OTBETCTBEHHOCTb 3a COXPaHHOCTb CBOMX
NepCoHa/IbHbIX PEKBU3NTOB.

3. PacnpegeneHne hyHKUMOHa/IbHbIX 00A3aHHOCTEN.

3.1. AgmuHucTpaTop IKXK:

- opraHu3yeT BHegpeHne KX B MBOY «COLL Neo 7»;

-paspabaTbiBaeT, COBMECTHO C aMUHNCTPALMEN LLKO/bI, HOPMATMBHYO 6a3y no
BefleHnt0 IKXK;

-paspabaTbiBaeT MOAeNN BBOAA MHMOPMaUUKN, Ha WUMEIOLLENCA TEXHUYECKOW
6ase;

-COCTaB/ISET pPernameHTbl N peKomeHaaumm no BefeHnio IKXK;

-NpefocTaBNaeT PeKBU3UTbl A0CTYNa agMUHUCTPAUMW LUKOMbI, YUYUTENsam,
KN1aCCHbIM PYKOBOAUTENAM, YHEHUKAM U NX POAUTENAM (3aKOHHbLIM NPeACTaBUTENSAM);

-rOTOBUT KOMIM/EKT AOKYMEHTOB MO pernameHTauumn ncnosb3osaHusa KK/
KaK MH(OPMaLMOHHOW CUCTEMbI MEPCOHA/bHbLIX JAHHbIX;

-KOHTpOIMpYyeT paboToCcnocobHOCTL cucTembl AKXK/DM;

-CO3/a€eT pe3epBHble KONUK 6a3bl AaHHbIX OAUH pa3 B CYTKM, B TOM YUC/IE U Ha
MaTepuasibHbIX HOCUTENAX, HE peXke OAHOr0 pasa B [iBe Hefenu;

-0praHu3yeT paboTy CO CnpaBOYHMKaMK 1 napaMmeTpamm cuctembl KX/,

-OCYLLIECTBNSAET CBSI3b CO C/Y>KO0M TEXHWYECKOW NOAAEPKKM pa3paboTumKa
IKX;

-KOHCYNbTUPYET nonb3oBatened OKXK OCHOBHbIM Mnpuemam paboTbl C
NporpaMmMHbIM KOMM/IEKCOM.

3.2.Pe3epBHblIii agMmMHUCTpaTop SKOK:

[Mpn oTCcyTCTBUN MK NO Nopy4YeHN0 AAMUHUCTPaTopa SKK:



-0praHm3yeT paboTy CO CnpaBOYHNKaMM U NapaMeTpamu cuctembl IKXK/I;

-OCYLLLECTBNSAET CBA3b CO C/Y)XXO0N TeXHWYECKON MOLAEPKKM pa3paboTumka
IKX;

-KOHCYNbTUPYET nonb3oBatened IOKXK OCHOBHbIM npuemam paboTbl C
NporpaMmmMHbIM KOMIM/IEKCOM.

3.3.CekpeTtapb MBOY «COLL Ne 7»:

- NPeAOCTaBNAeT CNUCKM KNacCoB (KOHTUHIEHTA LUKOJIbI) U CMIUCOK YUYUTENen
agMuHucTpaTopy IKXK B CPOK 0 5 CEHTAOPA KaXaoro roaa;

-nepefaet agmMmuHucTtpatopy OKXK uvHMoOpmaunio A1A BHECEHUA TeKyLmX
MN3MEHEHMI MO COCTaBy KOHTMHIEHTA yYalMXCs, yuuTenen;

-3anosiHAEeT 6a3y fJaHHbIX «ABEpPC» B YaCTU NPUOBLITUSA — YObITUSA YUaLLMXCA.

3.4. KnaccHble pyKOBOAUTENN:

3.4.1.eXXeHeleNIbHO NPOBEPAIOT MPaBULHOCTL 3ano/IHEHNE 6a3bl faHHbIX KK
006 yyallmxcsi CBOEero Ksacca,

3.4.2.cnefqT 3a aKTya/lbHOCTbIO aHHbIX 06 yyallmxcs;

3.4.3.nepepatot agMuHUcTpaTopy IKXK nHpopmauunio 4ns BHECEHUS TEKYLLINX
M3MeHEHWI N0 COCTaBY KOHTUHIEHTA yYaLLMXCS.

3.4.4.npefoCTaBNAOT PEKBM3UTLI AOCTYNa POAUTENAM U yYalMMCS LLKONbI;

3.4.5.0praHn3yoT  cO60p  KOMMMeKTa [JOKYMEHTOB MO  06ecrneyeHuto
3aKOHOAaTe NbHbIX TPe60BaHMI O 3aLLMTE NePCOHANbHbIX AaHHbIX (MAH);

3.4.6.BelyT MOHUTOPUHT YCNELIHOCTM 06YYeHWs;

3.4.7.0CYyLLECTBNAOT eXKeHEBHbIV YUYeT CBeAEeHUIA 0 NPONYLLEHHbIX YPOKaXx;

3.7.8.MpoBogAT  00y4yeHWe A9 YYEHWKOB W poAuTeniel  (3aKOHHbIX
npeacTasntenein) no padote ¢ IKXK/3L;

3.4.9.0praHmn3yoT 06MeH MWH(opMaumendn € yyalMMUCA W POAUTENAMU
(3aKOHHbIMW NpeACTaBUTENSIMU) B COOTBETCTBUM C PernameHToM;

3.4.10.0CyLLECTBNAT KOHTPO/b A0OCTYMNa POAUTENEN N YUALLNXCS;

3.4.11.3anonHAt0T 6a3y AaHHbIX «ABEPC» B YaCTW AaHHbIX 00 yyallMxca u nx
poanTensx (3aKOHHbIX MPeACcTaBUTeNsX): AOMALLHWUIA afpec, Tened)oH, UMS, 0THECTBO.

3.5. Yuutena — npeAMeTHUKN:

3.5.1.cocTaBnadT  Ka/neHJapHO-TEMaTUYeCcKoe  MnaHUpoBaHWe,  KOTOpoe
pasmMeLLaroT B IKK;

3.5.2.BbICTaBNAKT TEKYLLME OTMETKN eXeAHEBHO HemnocpeACTBEHHO Ha YpoKe
W NOCNEe HEro B TOT XKe [eHb;

3.5.3.e)XeflHeBHO 3aro/IHAKT AaHHble MO AOMALIHMM 33daHuaM (4oMallHUM
3aflaHMAM He JarTca ydallmmcea 1 Knacca; B OTAE/NbHbIX Cly4dasaX Nno YCMOTPEHUIO
yuntens 2 — 11 knaccax);

3.5.4.0praHn3yoT 06MeH MWH(opMaumendn € yyalMMUCA W POAUTENAMU
(3aKOHHbIMW NpeACTaBUTENAMM);

3.6. AOMUHMCTpaTOp caiTa LUKO/bI:

3.6.1.pa3mMelLlaeT Ha LWKO/IbHOM CailTe HOPMATMBHO — NPaBOBble AOKYMEHTbI M0
BefleHnt0 IKXK;

3.6.2.pa3MelllaeT Ha cailTe LWKO/Mbl MHCTPYKUMO no pabote ¢ IKXK ans
yyaluxcs, pognTenein (3akoHHbIX NpescTaBuTeNeit), neaaroros.

3.7. 3amectuTtens (nn) gupekTopa no YBP



3.7.1.06ecrneunBaeT gaHHbIMK agMUHKUCTpaTopa OKXK no yuebHOMY npoueccy;

3.7.2.0CyLWIECTBNSIET NEPUOAMYECKUIA KOHTPO/b 3a paboTor paboTHUKOB MO
BefleHnt0 IKXK:

- NPOLIEHT Y4acTus yuuTesneil B paboTe;

- HanoJIHAEMOCTb TEKYLLNX OLIEHOK;

- YYeT NPoMAeHHOro MaTepurana;

- 3aNncb AOMaLLHero 3ajaHus;

- NPOLEHT YYacTus POAUTENEN N yUaLLNXCS;

-COBMECTHO C APYryMU afMUHUCTPATMBHbLIMW paboTHMKaMK pa3pabaTbiBaeT
HOpMaTMBHYO 6a3y y4ebHOro npouecca ans sefeHns IKXK ans pasmeLLeHns Ha canTte
LLIKOSIbI;

-aHaI3NPYET [aHHble MO pPe3ynbTaTMBHOCTM Y4ebHOro npouecca u, npu
HeobX04UMOCTI, KOPPEKTUPYET ero;

-onpeaensieT Touky akcnnyataumm SKXK/3/, Ha aTane coOBMeCTHOM paboTbl C
OYMaXKHbIMM XXYpHalaMu.

3.8.OupekTop:

3.8.1. paspabaTbiBaeT U YTBEPXKAAET HOPMATUBHYIO M UHYHO AOKYMEHTAUMIO
LLKO/bI NO BefeHUo IKXK;

3.8.2.0CyLLEeCTBNAET KOHTPO/Ib 3a BefeHnem SKXK He pexke 1 pasa B YUETBEpTh.

4, XpaHeHune maTepranos KX

4.1. coxpaHHocTb QKK 0becneymBaeTcs eXXeHEBHbIM COXpaHeHneMm 6a3;

4.2.B KOHUe y4ebHoro roga KX pacneyaTbiBaloTCs Ha OYMaXKHbIX BapuaHTax,
XpaHATCcA B 00pa3oBaTe/ibHOM opraHu3aumMmn B TedeHue 5 NIeT, 3aTeM COXPaHATCA
CTpaHuLbl C OTMETKaMU YETBEPTHbLIMW, NOMYTrOA0BLIMU, FTOL0BLIMU, aPXUBUPYHOTCA U
XPaHATCA B TeUeHne 75 NeT.



