MHeHwue epBUYHOM NPOJCOO3HOM YTBEPXAEHO:

OpraHusaumm yuTeHo NpMKasoM  AupekTopa
MpoTokon 3acefaHus O6Lero cobpaHms MBQY «COLL Ne 7»

ot 30.08.2014 ot 30.08.2014 Ne 510
Mpeacepatens MepBMYHO NPOGCOIO3HON E.N. CyposuoBa
OpraHuzayum (npunoxeHwve 1)

FO.B. KapmaHoBa

[MonoXeHne o0 nopsgke 06paboTKM 1 3aLLMTe MEPCOHANTbHBIX JaHHbIX
B MYyHULMMNa/IbHOM OHOPKETHOM 06LLIe06pa30BaTe/IbHOM YUpeXXaeHUM
«CpepaHss 06LieobpasoBaTe/ibHas LWKona No 7»
(MBOY «COLL Ne 7»)

1.06u1ee NonoxxeHue

1.1.HacTosuee NonoxxeHne 0 3aLmTe NePCOHaIbHbLIX AaHHbIX PA6OTHNKOB
YCTaHaB/IMBaET MOPALOK MOSyYeHUs, yyeTa, 06paboTKM, HAKOMNMIEHUSA N XpaHeHNs
NOKYMEHTOB, COAepXallMx CBefeHUs, OTHECEHHble K MEepCOHaIbHbIM AaHHbLIM
paboTHNKOB 06pa3oBaTe/lbHOM OpraHmM3aumi. PaboTHMKaMW CUMTAKOTCA Nnua,
paboTaroLive B 06pa3oBaTe/ibHON opraHm3aLum no Tpy40BOMY LOrOBOpY.

1.2.lenbio HacToslLLero [NonoxeHusa ABNAETCA NCMoNHeHNe
3aKOHoAaTenbCcTBa PO B 06/1aCTW 3alMThl MEPCOHA/TbHbBIX JaHHbBIX.

1.3. K akTtam o006s3aTe/lbHbIM K WCMOMHeHMIO B LLkone OTHOCATCA
3aKoHoAaTensCcTBO PP B chepe 3amTbl MHPOPMALMA, @ TaKXKe NMPUHATbIE Ha ero
OCHOBaHWW NTIOK&/IbHble HOPMATUBHbIE aKThI.

1.4. HacTodulee lNonoxeHne 0 3alimMTe MepCOHabHbIX [AaHHbLIX [O/MKHO
ObITb MOAMWUCAHO PYKOBOAMTENIEM LUKOSbI, U BCE PAbOTHWUKWN [O/KHbI ObITh
MNCbMEHHO NOJ, POCNNCH 03HAKOM/EHbI C HAM.

1.5. MNonoxkeHne 0 nepcoHabHbIX AaHHbIX pa3paboTaHo B COOTBETCTBUM C
KoHcTutyumein PO, TK PO, ®deaepasnbHbiM 3akoHOM Ne 152, nmocTaHOB/IEHMEM
npasutenscTea P® ot 15.09.2008 Ne 687, noctaHOBMEeHMEM NPaBUTENLCTBA OT
01.11.2012 Ne 1119, noctaHoBneHeM npasuTenscTBa oT 21.03.2012 Ne 211 (c
n3meHeHnamn Ha 20.07.2013 r.).

1.6.lNocTaHOBNEHNE O MEPCOHANbHLIX AAHHbLIX UM U3MEHEHUS K Hemy
YTBEPXKAKOTCA MPUKA30M PYKOBOAUTENSA LUKOSbI, SABNAETCA 00653aTe/IbHbIM 414
NCMOJTHEHNA BCEMUN PabOTHMKaMM, UMEIOLLMMM LOCTYN K NepCOHa/IbHbIM AaHHbIM
COTPYAHWKOB.

2. MoHATUE 1 COCTaB NePCOHASIbHbIX AaHHbIX
2.1.IMop nepcoHanibHbIMU AaHHbIMW Pab0THMKOB NMOHMMAETCS MH(OPMaLUS,
Heobxoaumasn paboToaaTento B CBA3N C TPYLOBbIMU OTHOLLEHUAMU U KacaroLLascs
KOHKPETHOro paboTHMKA, a TakKXke CBefeHMss 0 (akrax, Co6bITUAX U
0OCTOATENbCTBAX >KM3HM pPabOTHUKA, MO3BONAKOLIME WAEHTUULMPOBATL €ro
JINYHOCTb.
2.2. CoCcTaB NepcoHa/IbHbIX AaHHbIX PabOTHMKA:



- QHKETA,;

- aBTOOMOrpagns;

- 06pasoBaHue;

- CBefleHns 0 TPYL0BOM U O6LLEM CTaxe;

- CBefleHns 0 npeAblayLem Mecte paboThl;
- CBefleHns 0 COCTaBe CeMbM;

- NacnopTHbIe faHHbIE;

- CBE[lEHMS1 0 BOMHCKOM YYeTe;

- CBeleH1s 0 3apabOoTHOI NnnaTe COTPYAHWUKA;

- CBEZleHNSA 0 CoUMabHbIX NIbroTax;

- CMeynasnbHoCTb;

- 3aHNMaemMas 4O/KHOCTb;

- pa3mep 3apaboTHON Nnathl;

- Ha/M4me CyanuMOoCTeN;

- afipec MecTa XUTEeNbCTBA;

- AOMALLHWIA TeneqoH;

- COflepXXaHve TpyLoBOro 40rosopa,;

- COAepXKaHue Aeknapawum, NoLaBaemMoi B HA/IOTOBYH MHCMEKLMIO;

- NOA/IMHHUKM N KONWUK MPUKA30B MO IMYHOMY COCTaBy;

- NINYHbIe fena v TPYL0Bble KHUXXKN COTPYAHUKOB;

- OCHOBaHMWA K npukasam no IMYHOMY COCTaBy;

-flena, cojepXawlMe marepuasibl Mo MOBbLILWEHNIO KBaMPUKaUUmM u
nepernoAroToBke paboOTHNKOB, MX aTTecTauun, CNy>KeOHbIM pacc/iejOBaHNAM;

- KOMWKM OTYETOB, Hanpas/ifgeMble B OpraHbl CTaTUCTUKN;

- KONUW JOKYMEHTOB 06 06pazoBaHuu;

-pe3ynbTartbl MeAMUMHCKOro 06cnefoBaHUA Ha MpegMeT rO4HOCTM K
OCYLLIECTB/IEHUIO TPYAOBbLIX 0053aHHOCTEMN;

-(hoTOrpagun N NHbIe CBEAEHNSA, OTHOCALLMECA K NMEepCOHa/IbHbIM [aHHbLIM
pPaboTHMKE;
-peKoOMeHAaLUN, XapaKTEPUCTUKM U T.1.

2.3.YKazaHHble B M.2.2. CBefeHUS ABNAIOTCA KOH(MAEHUMAIbHBIMA U He
MO4JIeXaT pasrnaleHnt0 WHavye Kak M0 OCHOBAHWAM, MpPefyCMOTPEHHbIM
3aKoHOAaTeNbCTBOM PO,

2.4.CoCTaB NepCOHa/IbHbIX AaHHbIX y4yallnuxcs:

- H(hopMaLms, cofeprkaLlasca B IMYHOM [efie yyallerocs;

- HhopMaums 06 ycrneBaemocTH;

- MH(hopMaLms 0 MeCTe NPOXNBaHNS;

- KOMUA CBMAETENbCTBA O POXKAEHUN;

- KOMWA CBUAETENbCTBO O PErMCTPaLLMmM Mo MecTy rnpebbiBaHuS.

3. O6s3aHHOCTM paboToaaTens.
3.1.B uenax wucnonHeHust TpeboBaHW 3akoHodaTenbcTBa Pd® npu
06paboTKe MepCcoHaNIbHbIX AaHHbIX, BCE PabOTHUKM LLIKONbI LO/MKHBI UCMOMHATb
YCTaHOB/IEHHbIN MOPSAAOK paboThl:



3.1.1.PaboTta C MepPCOHa/IbHbIMA [aHHbIMW PabOTHMKOB [AO/MHKHA He
HapyLwaTb TpeboBaHWIA 3akoHo4aTeNsCcTBa PP 1 NOKa/IbHbIX HOPMATMBHbBIX aKTOB
OpraHu3auum n fo/mKHa ObITb HEMOCPEACTBEHHO CBA3aHa C OCYLLLECTB/IEHVEM VMU
CBOMX TPYAO0BbIX PYHKLNIA.

3.1.2.1Npn cbope u 06paboOTKe MEPCOHA/IbHLIX [AaHHbIX pPaboTHUKA
paboTogatens [O/MKEH PyKoBOACTBOBaTbCA KoHCTUTYUMen P®, Tpyaosbim
KofeKCcoM PD 1 MHbIMU (hefepasibHbIMU 3aKOHaMMU.

3.1.3.IMepcoHasbHble JaHHble PabOTHMKOB LO/KHBI ObITb MNOJTYYEHbI TO/TbKO
HernocpeACTBEHHO Y Hero. Ecnn ansa 06paboTky ero faHHbIX UAK UX MOMyYeHns
NMPUB/EKaeTCs TPeTbM NMUa, TO PaboTHUK [O/HKeH pfaTb MpeABapuUTenbHOe
NMMCbMEHHOE cornacue Ha aTo. OJHOBPEMEHHO PabOTHUK LO/IKEH ObITb YBeAOM/IEH
0 Lensax cbopa NHMopmaLmmn, NCTOYHNKAX ee MosyveHUs, a TakKe 0 NMoC/eACTBUAX
OTKasa OT NPeAoCTaB/IeHNs MMCbMEHHOIO COrlacus Ha cbop UHGopmalmn.

3.1.4. TllepcoHasbHble [AaHHble pPaboTHMKA O ero MONUTUYECKKX,
PEINTMO3HBIX U WHbIX YOEXAEHUAX, YaCTHOM >KU3HW, a Takke YNeHCTBE B
06LLIECTBEHHBIX 1 MPOMCOH3HbIX OpraHM3aumsax He nognexar céopy LLIkonow, ecnu
NHOE He NpeAyCMOTPEHO 3aKOHOAATENLCTBOM.

3.1.5.3awmTa nepcoHasibHbIX AaHHbIX PaboTHMKA A0/MKHA 06ecrneymBaThbCs
MOJIHOCTBIO 3a CYeT paboTofaTens.

3.1.6. LLIkona o6sa3aHa npuv npvemMe Ha paboTy, a TakKXke npu M06bIX
N3MEHeHMSAX MpaBus paboTbl C NEPCOHa/IbHBIMU JaHHLIMU 06513aHa MUCbMEHHOTO
3HAKOMWUTb C HUMM BCEX PabOTHUKOB LLIKONbI.

3.1.7. LLIKona He nmeeT Npaso MPUHYXX4aTb PabOTHMKOB K 0TKa3y OT CBOUX
npaBs Ha 3aLNUTY NEPCOHa/TbHBIX AaHHbIX.

4. O6s13aHHOCTM PabOTHMKA

PaboTHMK 0653aH:

4.1.MNepepaTe paboTodaTento BCE MEPCOHa/IbHble AaHHble, YKa3aHHble B
COOTBETCTBYIOLLMX JOKYMEHTaX.

4.2.B ycTaHOBMEHHbI MpaBWiamm CPOK coobliatb paboTogatento 06
N3MEHEHNWN CBOMX NEPCOHa/bHbLIX AaHHbIX.

4.3.TICbMEHHO 3a(iMKcMpoBaTb (DAKT O3HAKOMJIEHUSA C MOSIOXKEHWEM O
MePCOHa/IbHbLIX [aHHbIX B XYpPHase 03HaKOMJIEHWUS WU Ha OBGOPOTHOWN CTOPOHe
HaCTOALLEr0 MOMOXKEHMS.

5. MNpaBa paboTHUKA

PaboTHMK MMeeT npaso:

5.1.Ha npocmMOoTp nNepcoHasibHOM  WH(OpMauuio, UMeKLencs K
paboTogarens.

5.2.Ha cB060AHbIA GecniaTHbIA M HEorpaHUYeHHbIA AOCTYN K CBOUM
NepPCOHa/IbHbIM AaHHbIM, B TOM 4YMC/e MPaBO Ha MONyYeHUe MOLATBEPXAAOLLMX
[NOKYMEHTOB B BUfe CMpaBOK, KOMWIA UK B BUAE MHOTO APYroro opuumabHoro
[OKYMeHTa.



5.3.TpeboBaTb BHECTU W3MEHEHWA WAN  YOQIUTb  MEPCOHAIbHYHO
MH(OPMaLMIO, MOMYyYeHHYHO paboTofaTesieM B HapyLUeHWe HACTOALMX MpaBui.
I3MeHeHMs BHOCATCA Ha OCHOBaHUM MUCbMEHHOT O 3asB/ieHNs paboTHUKa.

5.4.MNMoTtpeboBaTb 0T paboTodatenss M3BeCTUTb BCEX /AL, paHee
MOSlYYMBLLMX MO BMHE pPaboTofaTens HerosiHble WM HeBepHble MePCOHa/IbHble
[aHHble 0 paboTHUKE.

5.5. O6xxanoBaTb B cyaebHOM nopsiake Nobble HenpaBoOMepHble AeNCTBUSA
nnn 6e3aencTene paborodarens Npy 06paboTke 1 3awWnTe NePCoOHasbHbIX AaHHbIX
paboTHMKa.

6.C6op, 06paboTKa 1 XpaHeHWe NePCOHaIbHbIX AaHHbIX.

6.1. O6paboTKa MNepCOHa/IbHbIX AaHHbIX PaboTHUKA - 3TO MOMYy4YeHue
NH(OPMaLMN 13 Pa3INYHbIX UCTOYHUKOB, ee XpaHeHUe, 06paboTka, a TaKkke Nrboe
ApYyroe ncrnonb3oBaHue.

6.2. [NepcoHasibHble AaHHble NPeAoCTaBNAKTCA caMUM PabOTHMKOM MyTeMm
3anofIHeHNs aHKeTbl YCTaHOBMIEHHOW (opmbl. PaboTogatens 06s3aH npu mX
NoNyYeHUN NPOBEPUTL 3aABMIEHHbIE [aHHble NPEAbABNEHHbLIM NMOLATBEPXKAAIOLLNM
NOKYMEHTaM.

6.2.1. AHKeTa COEePXXNT BONPOCHI O MePCOHa/IbHbIX AaHHbIX PabOTHMKA.

6.2.2.AHKeTa [0/MKHa OblTb 3aro/siHeHa pPaboTHWMKOM fIMYHO. Bce nons
aHKeTbl AO0/MKHbl  ObITb 3aMo/IHEHbl, & MpU OTCYTCTBUM WHGoOpmMaumMmM B
COOTBETCTBYIOLLEN MOMe [O/DKEH CTaBUTbCA MpodepK. CokpalleHus npw
3arno/IHEHUWN aHKEeTbl He JOMYCKaKTCA, TakKe Kak 1 UCNpaBieHNsa N 3a4epKUBaHUA.
B aTom cnyyae paboTHMK 06513aH 3ano/IHUTb aHKETY 3aHOBO.

6.2.3.AHKeTa paboTHMKaA XPaHUTCA B IMYHOM Aefie Y OTBETCTBEHHOIO /inua
paboTofatens BMecTe C NpefoCTaB/eHHbIMU AOKYMEHTaMMU.

6.2.4.J7In4HOE Aeno paboTHUKA BCTYN/IEHUS TPYLOBOro 4OroBopa B Cuiy.

6.2.5.JIn4HOE [eno XpaHMTCa B nankax «[eno» yctaHoOB/EHHOro o6pasua,
Ha KOTOpPOi1 yKa3blBatoTcs Homep gena n @.11.0. paboTHMKa.

6.2.6.J/TM4HOE [eno BKIOYaET [Be LiBETHbIe poTorpadum paboTHMKa 3 CM Ha
4 cwm.

6.2.7.Bce JOKYMEHTbI IMYHOI0 Aena XpaHATCA CTPOro B XPOHO/I0rMYeCKOM
nopszke, ¢ NPOCTaBeHNEM AaTbl UX NOMTYYEHUS, a TAKXKE HYMepaLun.

6.2.8.J/lnyHoe feno nocne npekpawleHna TpPyAoBoro Aorosopa c
COTPYAHUKOM  MepefaeTcs B apXuMB M XPaHUTCA  YCTaHOB/IEHHbIE
3aKOHOZAaTeNLCTBOM CPOKMN.

/.Nepepava nepCcoHaIbHbIX AaHHbIX

7.1.Mpn ocywecTBeHNN nepefayn nepcoHalbHbIX AaHHbIX PabOTHUKOB
TPeTbM NnLam paboTogaTesib 0643aH:

- He co00LWaTb MepcoHasbHble AaHHble 6e3 MoNyYeHHOro NUCbMEHHOIO
corfiacns paboTHUKA, KPOMe CnydyaeB, Korga Takuve 0053aHHOCTW YCTaHOB/EHbI
3aKOHOJATENLCTBOM,

- He nepefaBaTb MEPCOHa/IbHbIE [aHHble PaboTHMKA [1S WCMONb30BaHUA B
KOMMEPYECKNX LLensx;



-TpeboBaTb OT TPETbUX NNLL CO6NOAEHNSA NPaBW/ PaboTbl C MEPCOHaNIbHBIMM
AaHHbIMW, & TaKXKe NpeAocTaB/IEHNS NMMCbMEHHOTO MOATBEPXKAEHWS UCNOb30BaHNSA
MepPCOoHasIbHbIX aHHbIX B NOPsAKe, NPeayCMOTPEHHbIX HACTOALLMM MOOXEHMEM O
3alMTe NePCOHa/IbHbIX AaHHbIX;

-flaBaTb AOCTYM K MepCOHa/IbHbIM [AaHHbIM TO/IbKO /MLAaM, WUMELLUM
COOTBETCTBYIOLMIA AONYCK W WCMOMb3YHOWMX WX TOMbKO AN  BbINONHEHWS
KOHKPETHBIX NO/THOMOUMNIA;

- He uCTpeboBaTb MHMOPMALMIO O COCTOSHUWM 3[40pOBbA PaboTHMKa, 3a
NCKIOYEHNEM AaHHbLIX, KOTOPble MOTYT MOBAUATL Ha WCMOMHEHWE PabOTHUKOM
CBOMX TPYA0BbIX 0643aHHOCTEN.

8.[0CcTyn K nepcoHasIbHbIM JaHHbIM PaboTHUKa.

8.1.BHyTpeHHuMA pocTyn (MCnonb3oBaHve WHMopMauun paboTHUKaMU
LLIKOsbI).

MpaBo gocTyna K NepcoHa/IbHbIM AaHHbLIM PaboTHMKA UMEIOT:

- pykoBoAuTesnb LLKonbl;

- CNeuuanncT no Kagpam;

- pabOTHUKYM Byxrantepuu, B nNpegenax CBOE KOMMEeTeHLMHN;

- caM paboTHUK.

8.2.BHeLwHMIA gocTyn (rocyfapCTBEHHbIE CTPYKTYPbI).

[MepcoHasibHbIE AaHHble PabOTHMKOB MOTYT MPeAoCTaB/ATLCA TO/bKO MO
3anpocy KOMMEeTEHTHbIX OPraHoB, MEHLLMX COOTBETCTBYHOLLME NOTHOMOYMS:

- (heepanbHast Hanoroeast cnyXo6a;

- NPaBOOXPaHUTE/bHbIE OPraHbl;

- OpraHbl CTaTUCTUKMY;

- 6IOPO KPeANTHBIX NCTOPWIA;

- BOBHKOMaTb!,

- OpraHbl COLMaNbHOro CTpaxoBaHus;

- MEHCUOHHbIEe POHAPI;

- NoApasfeneHns MyHMUUNaIbHbIX OpPraHoB YNpaB/ieHns.

8.3. Opyrwve opraHusaumm (TpeTbn mua).

CBefileHNss 0 paboTHMKe (B TOM 4MUC/ie YBOMIEHHOM W3 AaHHbIX apXuBa)
NpPesoCTaBATCA TPETbUM NULAM Ha OCHOBAHUW MUCbMEHHOTO 3asB/IEHMS CaMOro
paboTHMKa.

8.4. POACTBEHHWKW W Y/IEHbI CEMEMN.

[MepcoHasibHbIE flaHHble PabOTHMKA NPeAOCTaBIATCSA POACTBEHHUKAM U
YsieHaM ero CeMbU TOJIbKO C MUCbMEHHOTIO paspeLLeHns paboTHMKa.

9. 3awyTa NnepcoHa/IbHbIX AaHHbIX PaGOTHUKOB.

9.1.B pamKax peaiu3aumn MyHKTOB HacTosllero lMonoxkeHuna o 3awuTte
MePCOHa/IbHbIX [aHHbIX PabOTHMKOB, PYKOBOAWTE/b LUKOJbI HAa3HA4aeT /muo,
OTBETCTBEHHOe 3a Cob6ntofeHVe nopsaka paboTbl C MepCcoHaIbHbIMU [aHHbIMU
pab0THMKOB, Ha KOTOPOM fieXaT BCe 06s3aHHOCTM N0  06GecneyeHUto
KOH(OMAEHLMANIbHOCTM MOMYYeHHbIX AaHHbIX, a TakXke opraHusauun paboTtbl C
HUMMW.



9.2.lNMocTynarowpne 3anpocbl OT TPeTbMX WL, Ha MNpefocTaBneHue
MepPCOHa/IbHbIA MH(opMauun 0 paboTHUKE AO/HKHbI BU3MPOBATHCA HOPUANYECKON
cnyx6on LUKonbl ¢ pe3ontouverr 0 BO3MOXHOCTA OTBeTa W MOJSHOTE
NpeLOCTaB/IAEMOIN MH(opMaL N,

9.3.MNepegaya MHGpopMaLMn MNPOUCXOAUT TONbKO B MUCbMEHHOM BUAE.
3anpoc fo/mKeH ObITb cienaH B MUCbMEHHOM BUJE C YKa3aHMEM BCEX PEKBU3NTOB
nuua, 3anpawvearowiero  MHgopmMaunio. OTBeT [O/MKeH OblTb CcAenaH Ha
(OMPMEHHOM 6/1aHKe KOMMaHMK W OTrpas/ieH NGO KYPbePCKON Cy>K60M, Nnbo
3aKa3HbIM MUCbMOM.

9.4.Bce nosy4eHHbIe NepcoHasibHble AaHHbIE LOMKHbI XPaHUTLCA B MECTe,
MCKOYaroLLEeM HeCaHKLUNOHMPOBaHHBIX JOCTYM TPETbUX MNLL.

9.5.951eKTPOHHbIE  HOCUTENN MH(OPMaUMK, [LO/MKHbI ObITb  3alUMLLEHbI
KpuTOrpagpruyecKummn cpeacTeamu 3almTbl MHopMaL My (Naposib Ha KOMMbIOTep).

9.6.Bo Bpema oTnycka COTPYAHWKa, OTBETCTBEHHOIO 3a XpaHeHue
MepcoHa/lbHbIX JaHHbIX, MNPUKa30oM Ha3Ha4yaeTca COTPYAHWMK, Ha KOTOpOro
BO3/1araeTca OTBETCTBEHHOCTb 3a NEePCOoHasIbHbIe aHHbIE COTPYLHUKOB.

9.7.Knto4y  OT KabumHeTa OTBETCTBEHHOIO COTPYAHMKA XpaHUTCAa Yy
cneuuanucTa no Kagpam n pykosoautens LLIkonbl.

10.0TBETCTBEHHOCTb 3@ pa3rnalleHne WHQopmaumu, CB3aHHOW C
MepCcoHa/IbHbIMU aHHbIMW PaboTHMKA.

10.1./lnua, npuv3HaHHble BWUHOBHLIMA B  HApPYLUEHUW  TOSIOXKEHWIA
HacToswero [lofoXKeHNs O 3alWuTe MepcoHasbHbIX  AaHHbIX PabOTHMKOM
MPUBNEKAIOTCA K AUCLUUMNIMHAPHOW, afMUHNCTPATUBHOW, MPaX4aHCKO-NpPaBoBYHO 1
Yro/IOBHON OTBETCTBEHHOCTW, B MOPSAAKE MpefyCMOTPEHHOM 3aKOHOAATE/IbCTBOM
P® 1 noKa/ibHbIMWU HOPMATUBHbLIMU aKTamu.



