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[TOJIOXXEHUE
0 MOPSJIKE T0JIb30BAHUS YUeOHUKAMU
1 y4€OHBIMHU OCOOMAMU O0YHArOITUMUCS

I. OBIIME ITOJIOXKEHWA
1.1.Hacrosmee IlonoxxeHne O MOpSAKE TMOJIb30BAHHUS YyYEOHUKAMH U
yueOHbIME TocoOusmMu, obOydatomumucs MBOY «COII Ne 7» (manee - OO)
pazpaborano B cooTBeTcTBUU ¢ DenepanbHbiM 3aKkoHOM «O0 00pa3oBaHHM B
Poccuiickoit @enepaumm» Ne 273-O3 cr. 35, n.3, 3akoHom Poccuiickoit
Oeneparuun «O Oubmuoreunom aene» ot 20.12.1994 No 78, Ha ocHOBaHUU
npukaza ot 08.10.2012 Ne 1077 (¢ usmenenusimu Ha 2 ¢espans 2017 roma) «O
MOPSAKE ydeTa JOKYMEHTOB, BXOIIMX B COCTaB OuOIMOTEYHOro (oHAa», U
Ycerasom OO.
1.2.Hactosimee  TOJIOKEHHE  YTBEpXKIAeT  TMOPSAAOK  TOJB30BAHUS
y4eOHUKaMU U Y4EOHBIMH MOCOOHUSIMU O0yYarOIIMMHUCS.
1.3.Hacrosee MMOJIOKEHUE ompeneysieT  MOPSAOK  oOecreueHus
y4eOHUKAMHU, MEXaHHU3M T[IOMOJHEHUSI W OOHOBJIEHUS HX B COOTBETCTBUU C
dbenepaabHbBIMU MEPEUHSIMU  YUYEOHUKOB PEKOMEHAYEMBIX K HCIOJIb30BAHUIO TIPU
peanu3aliu  HUMEIOUIUX TOCYJApCTBEHHYIO aKKpEIUTAIMI0 00pa30BaTeNIbHBIX
IporpaMM HA4aJIbHOrO OOILEr0, OCHOBHOTO OOIIEro, CpeaHero oOILIEro
oOpa3oBaHus.
1.4.Hacrosiee MOJIOKEHUE pErIaMEHTUPYET KOMILIEKTOBaHHE,

pacmpezelieHue, OPSI0K y4eTa, UCIOJIb30BaHUs U COXPAHHOCTH OHOIMOTEYHOTO
dbonma OO.
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I1. ITIOPAOOK ITOJIb3OBAHMA YYHEBHUKAMU 11 YYEBHBIMU
[HOCOBUAMU OBYYAIOLIIMMUCA

2.1. HacTosiiuii MOpsiIOK OmpenaesseT MpaBuja MOJb30BaHUS YYCOHUKAMU U
y4eOHBIMU TIOCOOMSIMU OOYYaIOIIMMHUCS, OCBAaWBAIOIIMMHU Y4YeOHBIE MPEAMETHI,
KYPCHhI, TUCITUTIINHBI (MOJTYIIH).

2.2.Bce kareropun oOydarmommxcs OO wumeoT mnpaBo OecrIaTHOro
M0JIb30BaHMs yueOHMKaMH U3 (POH1a OMOIMOTEKH.

2.3.00yuaromuecsi, TpHOBIBIIME B TEYEHHE YYEOHOTO Troja U3 JAPYrux
o0pa30oBaTeNbHBIX YUPEXKACHUN OOeCreynBarOTCS yueOHWKamu w3  (oHAa
OHOIMOTEKH.

2.4 KoMmIuiekT ydeOHUKOB i ydammxcs 1-11 kimaccoB BbIaeTcs KITaCCHBIM
pykoBoautensiM. KraccHple pyKOBOAUTENM BBIAAIOT YYEOHUKHA  KaXKIOMY
MEPCOHAILHO MO pochuch oOydaromerocs. OOydJaromuMmcsi, NPUOBIBIINM B
TeYeHUue y4eOHOro roja M3 JPYrux 0Opa30BATENbHBIX YUPEKICHUN KOMILIEKT
YU4E€OHUKOB BBIJJA€TCSI MEPCOHAIBHO IMOJI POCHUCH OOYYAIOUIETOCs WM POJUTENS
(3aKOHHOTO MPEICTAaBUTENS).

2.5.Y4eOHUKH BBIJAIOTCS B MOJIH30BaHUE 00YUYarOITUMCS Ha TEKYIIUK y4eOHBIN
roj;; yueOHUKH, 00ydeHHe MO0 KOTOPBIM BEAETCS JBa WJIM HECKOJIBKO JIET, MOTYT
OBITh BbIJaHbI 00YUYaOIIMMCSl HA HECKOJIBKO JIET.

2.6.00yyaroiyecs paCuChIBAlOTCA B MHAUBUAYAIbHBIX (HOpPMYJIIsipax, KOTOpbIe
CHAIOTCS U XpaHATCA B OMOIMOTEKE 3a KaXKIbli MOJYyYCHHbI YUEOHUK U yueOHOe
nocoOue Wi MPOU3BEACHHUE XY0KECTBEHHOW JTUTEPATyPhI

2.7.1lpn monmyyeHHH y4eOHWKA, YYEOHOTO TIOCOOMSI WM TPOU3BEACHUS
XYyJI0)KECTBEHHOM  JIUTepaTypbl oOydaromuiicss o00d3aH BHHUMATEIBHO  €ro
OCMOTPETh, YOEAUTbCS B OTCYTCTBUM J€(PEKTOB, a MNpu OOHAPYKEHUU
IpOUH(POPMHUPOBATH 00 ITOM pabOTHHKA OUOINOTEKH.

2.8.00ecnieueHre ydyeOHMKAMH W Y4YEOHBIMM TIOCOOMSIMU TIE€AArOrMYeCKHX
pabOTHUKOB MPOU3BOJIUTCS TIPU UX HATUYUU B OMOIHOTEKE.

2.9.B konme ydeOHOro roja y4yeOHHWKH M Yy4eOHBbIE TOCOOUS JIOJKHBI OBIThH
cnanbl B (GoHA OuOnMoTeku A0 1 uions: claya y4eOHHUKOB OCYIIECTBIISIETCS TIO
3apaHee  IOATOTOBICHHOMY  TIpaduKy, COIVIACOBAHHOMY C  KJIACCHBIM
PYKOBOAMTENEM M MPEAOCTABICHHOIO KaK OOYyYarolUMCS, TaK U UX POAMUTENSAM
(3aKOHHOTO TIPEICTABUTEIIS).

2.10.ITpu BBIOBITHH W3 OO OO0yyaroUMiics WM €ro pPOAWTENH (3aKOHHBIH
MPEICTAaBUTEIND) JTOJDKHBI CAATh KOMIUIEKT Y4€OHUKOB, BBITAHHBIA B TIOJIH30BAaHUE
OHOIMOTEKO.

2.11.B crmydae mopuu Wi MOTEPH yueOHHKA, y4eOHOTO MOCOOUS U KHUTH U3
dboHIa XYyT0KECTBEHHOW JIUTEPATYpPhl POAUTENMN (3aKOHHBIA MPEJCTABUTENh) €ro
HEOOXOJMMO 3aMEHUTh TAaKUM K€, MPU3HAHHBIM OUOIMOTEKOW pPaBHOLIEHHBIM.

2.12.]leTssM-vUHBaAIMAM U JICTSIM C OTPAHUYEHHBIMU BO3MOXHOCTSIMH 37I0POBBS,
OOy4arolMMHUCS Ha JIOMYy IO OCHOBHBIM 00I11€00pa30BaTEeNIbHBIM IporpamMmam,
y4eOHUKH U Yy4eOHble TOCOOMs TMPEJOCTABISAIOTCS Ha OOIUX OCHOBAHMSIX
OecIuIaTHo.

2.13.Cornacuo ct. 7 @3 ot 29.12.1994 Ne 78-®3 «O OuOIMOTEYHOM JIETIE»
oOyuJaroluecs: UMEIOT MPaBo Ha OECIIaATHOW OCHOBE:



— nojgyyaTb MHGpoOpMauuoo O Hanuuuu B Oubnuoreke OO KOHKPETHOTO
y4eOHUKA WJIK YI4EOHOTO ITOCOOMUS;
— MoJIy4yaTh MOJHYIO MH(OpMAIHMIO O cocTaBe OmbIuoTreyHoro (oHma yepes
CUCTEMY KaTaJoroB u Apyrue GopMbl OMOINOTEUHOTO HHPOPMHUPOBAHUS;
— MOJTy4aTh KOHCYJIBTAIMOHHYIO MOMOIIb B TIOUCKE U BHIOOpE YUEOHUKOB WIIH
y4eOHBIX IMOCOOHI;
— I0JIb30BaThCS Ul MOUCKAa Y4EOHHMKOB M Y4EOHBIX IOCOOMI CIpPaBOYHO-
oubmorpaduuecKuM armaparoM OUOIHOTEKH;
— paboTaTh B YMTaIbHOM 3aji€ C OTACIbHBIMH yYEeOHHUKAMU U Y4EOHBIMU
NOCOOMSIMH B PEXHUME TMOJIb30BAHUA U3JAHUSMH, HUMEIOUIUMUCSI B MajloM
KOJIMYECTBE OK3EMIUIAPOB, W (WIM) TMONy4aTh TaKuWe U3JIaHUS Ha CPOK,
OTpaHUYEHHBIN OT ABYX HEIEJb 10 OJHOTO MEeCsla.

2.14.06yyqaromuecs 00s3aHbl BO3BpalllaTh YYEOHHUKH, Y4€OHBIE MOCOOUS
WIM KHATM U3 (OHAA XYJOXKECTBEHHOM JHUTEparypsl B OHOIMOTEKY B
YCTaHOBJICHHBIE CPOKHU.

III. COXPAHEHUE HIKOJIBHOI'O ®OHJJA YYEBHUKOB
3.1.0TBETCTBEHHOCTD 32 KOMIUIEKTOBAHUE, YU€T, COXPAHHOCTh U OOMEH HECET
oubnuoTeKaph

3.2.0TBETCTBEHHOCTh 3a COXPAHHOCTh YYEOHUKOB KaXXJIOro oOydaromierocs
HECYT caMH 00y4YaroIuecs, a TakyKe UX pOJAUTENHU (3aKOHHBIE TIPEJICTABUTEIN ).

3.3.B Teuenue cpoka moab30BaHUs YICOHHUK JOJIKEH UMETh IPOUHYIO, TBEPAYIO
00JI0KKY, 3aIIUIIAIOINIYI0 YUeOHUK OT MOBPEXKACHUHN U 3arps3HEHUM.

3.4.3ampemtaeTcs:

— JieNaTh B ydeOHMKE MMOMETKU KapaHIallioM, PyYKOu U T.J.;

— BKJIaJIbIBATh B YYE€OHUK MOCTOPOHHHE MPEAMETHl: aBTOPYYKH, JUHEHKH,

TETpaju, BHIPHIBATh U 3aru0aTh CTPAHUIIBL;

— JI0Ma PEKOMEHAYETCS XPaHUTh y4COHWKH B OTBEICHHOM JJII HHX MECTE,

HEJIOCTYITHOM Il MQJICHBKUX JeTeHd W JOMAIIHUX JKHBOTHBIX, OTJAJIEHHOM OT

WCTOYHHUKOB OTHS U BJIQXHOCTH;

- ecM Y4eOHUK HE TOJUICKUT PEMOHTY - OOpaTUThCS B OMOIMOTEKY IS

3aMeHbl y4yeOHWKa, WM OTMETKE O HEIOCTaTKax: B KOHIIE y4eOHOro roja

MPETEH3UHU O HEeJI0UEeTaX HEe MPUHUMAIOTCS, M BUHA BO3JIaraeTcsl Ha 00y4JaroIierocs.
3.5.Pomurenu u oOyuwaromuecs IOJKHBI COXpPaHUTh B TEUEHHE ToJla BCE

y4eOHUKH LETBIMH, 0€3 pa3pylIeHHs] CIIUBKU KHUTU, C HAJTUYUEM BCEX CTPAHUIL

0e3 3amuceil 1 MOMETOK.

3.6.C uenplo COXpaHEHHs IIKOJBHOTO (OHIA y4eOHHUKOB O]l PYKOBOJICTBOM
OnbmuoTekaps BO3MOXKHO (OPMHPOBAHHE KOMHUCCHHM W3 COCTaBa: 3aBEIYIOITUI
OMOMMOTEKON M ydaluecs CTapIIuX KIJIACCOB, KOTOpas OCYIICCTBISICT peip Imo
IIPOBEPKE COXPAHHOCTU YUEOHUKOB.

IV.OBA3AHHOCTHU OBPA3OBATEJIBHOI'O OO



4.1.Bpi0op mporpaMm U y4eOHO-METOAMYECKON TUTEpaTyphl Ui OpraHU3aIiH
00pa30BaTENbHOrO MPOIECCa B COOTBETCTBUU € 0Opa30BaTEIbHOM IMPOrpaMMON,
y4€OHBIM IUIAHOM IIKOJIbl YTBEPKAAECTCS IPUKAZ0M.
4.2.3aBenyromuil OMOIMOTEKOM:
— MPOBOAMT WHBEHTAPHU3AINIO0 OMOIHOTEYHOTO (HOHAA YUeOHMKOB M YUeOHBIX
IIOCOOUH,
- OCYIIECTBIISIET YUeT, 00eCIeUNBACT UX COXPAHHOCTD;
— (opMupyeT 3asBKy Ha HEIOCTAIOIINE YUCOHUKH JJIs1 00yUYaIOUIUXCs IIKOJIBI.
4.3.3amectutens  aupekropa 1o YBP  ocymiecTBisier  KOHTpodb  3a
COOTBETCTBMEM  (OHAA U  MPOTrpaMMHO-METOJUYECKOW  JIUTEpaTypbl IO
peanu3yeMbIM IporpaMmam U padoueMy ydyeOHOMY IUIaHy.

V. OTBETCTBEHHOCTbD
5.1.3amecTutens IMPEKTOPA HECET OTBETCTBEHHOCTD!
-3a ompejeneHrne CMCKa YIY€OHUKOB B COOTBETCTBHU C (heIePATBHBIM IEPEUHEM
Y4eOHUKOB PEKOMEHAYEMBIX K WCIOJb30BaHUIO, TPH pPeaTU3alii HMEIOITUX
TOCYJApCTBEHHYIO aKKPEAWTAIMIO O00pa30BaTENbHBIX TPOTPaMM HAYaJIbHOTO
00111eT0, OCHOBHOT'O OOIIIET0, CPETHETO O0IIero 00pa3oBaHusI.
3a OCyIIECTBIECHUE KOHTPOJISI UCIOJIb30BAaHUS MEAArorHuecKuMu paOOTHUKAMU B
X0J1e 00pa3oBaTEIBLHOTO MpoIecca YICOHBIX OCOOUN U MaTepUaliOB, YYCOHUKOB B
COOTBETCTBHUM C 0Opa30BaTEeJIbHONW MPOTPAMMOM, YTBEPKIACHHOW MPUKA30M
nupektopa OO.
5.2.3aBenyromuii OMOINOTEKOM HECET OTBETCTBEHHOCTh 3a:

— JIOCTOBEPHOCTH MH(pOpMaUU 00 UMEIOIUXCs B (hOHEe OMOIMOTEKH IIKOJIbI
y4eOHUKaX U y4eOHBIX MOCOOUSIX;
— obopmiieHHE 3asBKM Ha YYCOHUKH U y4eOHBIC MOCOOHMS B COOTBETCTBUH C
peaNn3yeMbIMH IIKOJIOM 00pa3oBaTeIbHBIMU MPOTpAaMMaMH M HMEIOLUMCS
OuOIMOTEUYHBIM (DOHIOM LITKOJIBL;
— JOCTOBEPHOCTh  HMHpoOpMaInuu o0 OOeCIeUYeHHOCTH yYeOHHMKaMH U
y4eOHBIMH TTOCOOUSIMU 00YyYaIOIMXCS Ha HAYaJI0 y9eOHOTO0 T0/1a;
— BCE OIEpally MO y4eTy OUOIMOTEYHOTO (DOH/IA IKOJIBHBIX YYeOHUKOB

5.3.00yuaromyecs mKOJIbI HECYT OTBETCTBEHHOCTD 32 COXPAaHHOCTh YYCOHUKOB
1 yuyeOHBIX ocoOuit u3 poxnga OUOINOTEKH.
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